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IIpaBujia BHyTpeHHEro TPyJA0BOI0 pacnopsijika
st padoTHnkoB OO0 «KiiMHMKA 3CTETHYECKO CTOMATOJIOTHID)

Hacrosmue IlpaBuna omnpeaenstoT BHYTpeHHUH TpyaoBoll pacnopsanok B OOO Kimnuka
JCTETUYECKOM CTOMATOJIOTHH, MOPAJOK INpHEeMa Ha paboTy U YBOJIBHEHHMsS PAaOOTHMKOB, OCHOBHBIE
0053aHHOCTH PaOOTHUKOB M aJIMUHUCTPAIIMU, PEKUM PabOYero BpeMEHH, a TAK)Ke MEpPbI IOOIIPEHUS U
OTBETCTBEHHOCTb 32 HapyIIEHHUE TPYJOBOM JIUCLUILIMHBI.

1. IIpuem Ha padoty

1.1. ITpuem Ha pabOTy B IPOM3BOAUTCS HA OCHOBAHUH 3aKIFOUEHHOTO TPYZOBOTO JIOTOBOPA.

1.2. IIpu npueme Ha paboTy aaMHUHUCTpaNUs 00s13aHA MOTPEOOBATH OT MOCTYIAIOIIETO:

- IPEABABIICHUS NACIOPTA, YIOCTOBEPSIOLIETO JIUYHOCTD;

- IPEIOCTABJICHUS TPYJOBON KHIKKU, OPOPMIICHHOI B YCTAaHOBIEHHOM TOPSJIKE,

- CTPaxoBOr'0 CBUJIETENIHCTBA FOCYIAPCTBEHHOTO IEHCUOHHOI'O CTPAaXOBaHUS,

- JOKYMEHTOB BOMHCKOTO yueTa - JUJIsi BOCHHOOOSI3aHHBIX W JIUI[, MOJJIEKAINX MPU3BIBY Ha
BOCHHYIO CITYXKOY;

- JMIUIOMa WM HMHOTO JIOKYMEHTa O [IOJIyYeHHOM 00pa3oBaHUU WU  JIOKYMEHTAa,
MOJITBEPKTAIOIIETO CIEIMATBHOCTD WM KBAJTHU(PHKAIIHIO.

[Ipuem Ha paboTy 6e3 ykazaHHBIX IOKYMEHTOB HE MPOU3BOAUTCS.

[Ipuem Ha paboty odopmisgercs NnpukazoM (pacrnopsyKEHUEM) aJIMUHUCTPALMU, W3JAHHBIM Ha
OCHOBaHUU 3aKJIOYEHHOT'O TPYAOBOTO JIOTOBOPA, KOTOPHIH OOBSBIAETCS PaOOTHHUKY IMOJ PACIUCKY B
TPEXIHEBHBIN CPOK CO JIHS MOANKUCAHUS TPYIOBOTO 10IOBOPA.

IIpu npueme Ha paboTy paOOTHUKY MOXET ObITh YCTAHOBJIEHO HCIBITAHUE MPOJOIKUTENBHOCTHIO
He Oonee 3 MecsI1IeB.

1.3. Ilpu nmocrymieHun pabOTHUKA Ha pabOTy WIIM MEPEBOJIE €r0 B YCTAHOBJIEHHOM HOps/IKE Ha
Ipyryto paboTy AAMHUHHCTpaLMs 00si3aHa:

- 03HAaKOMWUTh PAa0OOTHHKA C MOPYYEHHOH paboTOH, ycIOBHAMH M OIUIATOH TpyJa, pa3bsCHUTh
pabOTHUKY €ro MpaBa 1 00sI3aHHOCTH;

- 03HAKOMUTB C [TPaBUIIAMH BHYTPEHHETO TPYI0OBOTO PaCHOPSIIKa;

- POBECTH MHCTPYKT@X IO TEXHHKE O€30IacHOCTH, MPOU3BOJICTBEHHOM CaHUTapuH,
NPOTHBOINOXKAPHOW OXpaHe M JPYr'MM IIpaBUJaM OXpaHbl TPYZAa, pPa3bsCHUTh OOS3aHHOCTH IO
COXPAHEHHUIO CBEJIEHUH, COCTABISAIONIMX KOMMEPYECKYI0 WM CIYXEOHYIO0 TallHy, OTBETCTBEHHOCTH 3a
€€ pasIalcHue.

1.4. Ilpexpamienue  TpPyZOBOrO  JOrOBOpa  MPOU3BOAMTCA  TOJBKO IO  OCHOBAHHUSM,
MPEyCMOTPEHHBIM TPYIOBBIM 3aKOHOAATENbCTBOM PD.

PaGoTHHK MMeeT paBo pacTOPTHYTH TPYAOBOM AOTOBOP, MPEAYHIPEIUB 00 STOM aIMUHUCTPALUIO B
NUCbMEHHOW Qopme 3a aBe Henenu. [lo HMCTeYeHHMHM yKa3aHHOTO CpOKa MpenynpexIeHus o0
YBOJIBHEHUU paOOTHHK BIPaBe MPEKPATUTh PadOTy, a aIMHUHHUCTPALIUS 00s3aHa BBIAATH €MY TPYAOBYIO
KHIUXKKY C BHECEHHOW B Hee 3amuchio 00 yBOJBHEHUH, JPYTrUe TOKYMEHTHI, CBSI3aHHbIE ¢ PabOTOM, 1o
MMCbMEHHOMY 3asiBJICHHIO paOOTHHKA W MPOM3BECTH C HHUM OKOHYATeNIbHBIH pacuer. [Ipekpaiienue
TPYAOBOTO JJOTrOBOpa 0(hOpMIISIETCSl MPUKA30M I10 MPEANPUATHUIO.

[lo cornamenuto Mexay paOOTHUKOM M aJMHMHUCTpallMed TPYyIOBOM JOrOBOp MOXKET OBITh
PaAcTOPTHYT U 0 UCTEUEHUS CPOKaA MPeNyNpeKACHUs 00 YBOJIbHEHUH.
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3anucu B TPYAOBYIO KHIDKKY O TNpUYMHAX TMpEKpalleHuss TPYJOBOrO JIOTOBOpa JOJKHBI
MPOU3BOIUTECSI B TOYHOM COOTBETCTBHHM € (opMynaupoBKamu TpymoBoro kojekca P® umum uHOTO
(dhenepalbHOTO 3aKOHA U CO CCHIJIKOM Ha COOTBETCTBYIOIIUE CTaThIO, MyHKT TpymoBoro kojaekca PO nmu
MHOTO (heIepaTbHOrO 3aKOHA.

JlHeM yBOJIbHEHUSI CUMTACTCS MOCIEeIHUN AeHb PaOOTHI.

2. OcHOBHBIE 0013aHHOCTH PA0OTHHUKOB

2.1. PaOOTHHKY TOJKHBI:

- IT0OPOCOBECTHO BBIMOJIHATH CBOM TPYAOBbIE 00S3aHHOCTH, COOIIOIATh TPYAOBYIO AMCLUILIUHY,
CBOCBPEMEHHO U TOYHO HCIOJHATh PACHOPSKEHHS] aJAMHHHCTPAllMM U  HENOCPEACTBEHHOI'O
PYKOBOJMTEIIS, HCIIOJIB30BATh BCe pabodee BpeMs JUIsl TPOU3BOIUTEIILHOTO TPY/a, BO3AEPKUBATHCS OT
NeHCTBHM, MEIIAIOIIUX APYTUM paOOTHUKAM BBITIOJIHATE UX TPYAOBbIE 00513aHHOCTH;

- KAYECTBEHHO U B CPOK BBIIIOIHATH IPOU3BOACTBEHHBIC 33JaHUSI U TOPYUCHUS;

- cobmonate TpeOoBaHUS IO OXpaHE TpyJda, TEXHUKE Oe30MacHOCTH, MPOU3BOACTBEHHOMN
CaHUTApHUH, TMTUEHE TPyJa U MPOTUBONOKAPHOMN OXpaHe;

- coJlepkaTh cBoe pabouee MecTo, 000pyIOBaHUE U MPUCIIOCOOJICHUS U NEpeaBaTh CMEHSIOIIEMY
pabOTHUKY B TIOPSIKE, YACTOTE M MCIIPABHOM COCTOSTHUH, a TAK)KE COOJIFOATh YHCTOTY B OT/AEIC U Ha
TEPPUTOPUU MPEATNPUATHUS; COONIOIATh YCTAHOBICHHBINA MOPSIA0K XpaHEHHs] MaTEepUaIbHBIX IEHHOCTEH
U JJOKyMEHTOB;

- 0EpeKHO OTHOCUTHCS K UMYIIECTBY paboToaTelNs U APYruX pabOTHUKOB;

- HE pa3rijialaTh OXPaHsIEMYI0 3aKOHOM TalHY (TOCYIapCTBEHHYIO, KOMMEPYECKYIO, CIY)KEOHYIO U
HHYI0), CTaBIIYIO U3BECTHON paOOTHUKY B CBSI3U C UCIIOJTHEHUEM UM TPYAOBBIX 0053aHHOCTEH.

2.2. Kpyr o0s3aHHOCTEH, KOTOpBIC BBINOJHIET PAaOOTHUK IO CBOEH CHEIUAIbHOCTH,
KBaJIM(DUKAINH, JOTHKHOCTH, ONIPEesieTcs TPYAOBBIM JOTOBOPOM, TOJKHOCTHON HHCTPYKITHEH.

3. OcHOBHBIE 00SI3AHHOCTH AIMHUHHUCTPALUH

3.1. AnmMuHucTpanus o0s3aHa:

- cOOMI0IaTh TPYIOBOE 3aKOHOAATENHCTRO;

- IPEIOCTAaBUTH PAOOTHUKY padOTy, 00YCIIOBICHHYIO TPYIOBBIM JJOTOBOPOM;

- o0ecneunTh 0€30MacHOCTh TPYyJa W YCIOBHUSA, OTBEYANOIIME TPEOOBAaHUSAM OXpPaHBl M THTHEHBI
TpyIa;

- obecrieunTh pabOTHHMKA OOOPYIOBAaHUEM, HHCTPYMEHTAMH, TEXHUYECKOW JTOKyMEHTalued u
HWHBIMH CPEACTBAMU, HCO6XOI[I/IMBIMI/I AJI1 UCITIOJTHEHUA UM TPYIOBBIX O6$I33HHOCT€I>1;

- BBIIUIAYMBATh B IOJIHOM pa3Mepe MPUYUTAIONIYIOCS PaOOTHUKY 3apa0OTHYIO IJIaTy B CPOKH,
YCTAHOBJICHHBIC TPYAOBLIM 3aKOHOAATCIILCTBOM, KOJIJICKTUBHBIM J1OIOBOPOM, IMPaBUJIaMH BHYTPCHHETO
TPYIOBOTO pacmopsiika, TPYJOBBIMHU JOTOBOPAMH;

- CII0cOOCTBOBATH pa6OTHI/IKaM B IIOBLIINICHUU WMHU CBOEH KBaJ'H/I(bI/IKaHI/II/I, COBCPUHICHCTBOBAHUU
npoecCHOHANBFHBIX HABBIKOB.

3.2. AAMUHUCTpaMsl CTPEMUTCS K CO3JIaHUIO BBICOKOMPO(GECCHOHATHHOTO PaboTOCIIOCOOHOTO
KOJUIEKTUBA, PAa3BUTUIO KOPIOPATUBHBIX  OTHOIICHWH BHYTPU OPEINPHITHS, MOBBIIICHUIO
3aMHTEPECOBAHHOCTH Cpeld PAOOTHUKOB B PA3BUTHUU U YKPEIUIEHUH JEATEIbHOCTH MPEANPUSITHSL.

4. PaGouee BpemMs1 M BpeMsl OTAbIXA

4.1. B cooTBeTCTBMM € AECWCTBYIOLUIMM 3aKOHOJATEIICTBOM Ha IMPEANPHUSATHH YCTaHABIINBAETCS
NATHIHEBHAs paboyas Hemens ¢ JBYMSA BBIXOAHBIMH JHSAMH - Cy00OTa U BOCKpECEHBE.
[TponomxuTensHOCTH pabouero BpeMeHH coctanisieT 40 yacoB B HEJIEIIO.

I'paduk paboThl, onpenensiouii Hayalo eXKeAHEeBHOW paldoThl, BpeMsi 00€JeHHOr0 MepephiBa U
OKOHYaHWE paboyero [Hs, YCTAaHABIMBAETCS Il pPAaOOTHUKOB MPEONpPUATHS C  Y4E€TOM
MIPOU3BOJICTBEHHON JIESTENbHOCTH, YTBEPHKIa€TCS aIMUHHUCTpAINEH.

[IpomomKuTenbHOCTS  pabovyero JHS WJIM CMEHbBI, HEMOCPEACTBEHHO IPEIIeCTBYIOINX
HepaboueMy NMpa3JHUYHOMY JHIO, YMEHBIIAeTCs Ha OJIUH Yac.



4.2. PaboTra Ha NMpeANnpUSATUU HE MPOU3BOIUTCS B MPa3THUYHBIC JHH, YCTAHOBJIECHHBIE TPYJOBBIM
3aKOHOAATEIbCTBOM.

[Ipu coBmageHnMn BBIXOJHOTO M MPA3JHUYHOIO JHEH MEPEHOC BBIXOJHOIO JHS OCYLIECTBISETCS B
COOTBETCTBHUH C TPYIOBBIM 3aKOHO/1aTEIbCTBOM.

4.3. OuepenHOCTh MNPEAOCTABICHUS] OTIYCKOB YCTAaHABIMBAETCS aJMHUHUCTPALMEN C Y4eTOM
MIPOU3BO/ICTBEHHOIN HEOOXOAMMOCTH U MOKETaHUH paOOTHHUKOB.

[IpoaoMmKUTENEHOCT €XKETOJHOTO OIUIAYMBAEMOr0 OTIIyCKa JUIsi BceX pPabOTHUKOB COTJIACHO
JNEUCTBYIOIIEMY 3aKOHOJATENbCTBY YCTaHaBIIMBaeTCs He MeHee 28 kaneHuapHeix aHei. Ilo
COTJIACOBAHUIO C aJMHUHHUCTpanueil pabOTHUKY MOXKET ObITh NMPEAOCTaBJICH JOMOJHUTEIbHBIA OTIYCK
0e3 coxpaHeHus 3apabOTHOM TIIATHI.

5. Iloompenus

5.1. 3a 00pa3mnoBoe BHIMIOJHEHHUE TPYIOBBIX OO0S3aHHOCTEH, MOBBIIICHUE MPOU3BOAUTEIHLHOCTH
TpyAa, yaydiieHHe KauecTBa MPOAYKIIUH, TPOAODKUTEIBHYIO U O3YIPEUYHYIO paObOTy U IPYTHE YCIIeXH
B TPYZC MPUMEHSIOTCS CIICTYIOIINE MEPHI MOOIIPEHUS pAOOTHUKOB:

- 00BsIBIICHUE 0JIArOTAPHOCTH;

- BBIJ]a4a IPEMHUH;

- HarpaXxJCHUE IICHHBIM 0JIapPKOM;

- 3a"Hecenne B Kuury nmouera, Ha Jlocky nodera.

[Toomipenust OOBSBISIOTCS MPUKA30M, JOBOJAATCS JIO CBEICHHS BCETO KOJUICKTHBA M 3aHOCSATCS B
TPYJIOBYIO KHIDKKY PaOOTHHKA.

6. OTBEeTCTBEHHOCTD 32 HAPYLIEHHeE TPY/A0BOI TMCIHHUIIJIMHbI

6.1. Hapymenue TpynoBOi AMCLUIUIMHGL, T.€. HEUCIIOJIHEHUE WM HEHAJUIE)KAIEe UCIIOJHEHUE T10
BHHE paOOTHHKA BO3JIOKEHHBIX HA HETO TPYIOBBIX OOS3aHHOCTEH, BIEYET 3a cO0O0W MPUMEHEHHE Mep
JUCLUIUIMHAPHOTO WM  OOIIECTBEHHOIO BO3JAEHCTBHS, a TakKe NPUMEHEHHE HHBIX Mep,
[IPEyCMOTPEHHBIX JIEHCTBYIOIUM 3aKOHOAATEIbCTBOM.

6.2. 3a HapylIeHue TPYIOBOM TUCUUIUIMHBI AIMUHUCTPALUs IPUMEHSET

ClIeyIOIMEe AUCUUIIIIMHAPHBIE B3bICKAHUSL:

- 3aMEYaHue;

- BBITOBOD;

- YBOJIBHEHHUE 110 COOTBETCTBYIOIIIMM OCHOBAHUSIM.

VYBoIbHEHHE B KauecTBE AMCLUUIUIMHAPHOTO B3bICKAHUS MOXET ObITh TNPUMEHEHO 3a
HEOJJTHOKPaTHOE HEHUCIOJIHEHHE pabOTHUKOM 0€3 YBaXXMTENIbHBIX HNPUYHMH TPYIOBBIX O00sS3aHHOCTEH,
€CJIM OH UMEET AUCLUUIIIIMHAPHOE B3bICKaHHE.

6.3. /lucuMruimHapHbIe B3bICKaHUS NPUMEHSIOTCS PYKOBOJIUTENEM IPEANPHUATH. A IMUHUACTPALNS
MMeEeT IpaBO BMECTO HAJOXEHHUS IUCUUIUIMHAPHOIO B3bICKAHUS IepelaTb BONPOC O HapyLIIEHUU
TPYAOBOU AUCLHMILIMHBI HA pACCMOTPEHHUE TPYIOBOrO KOJUIEKTHBA.

6.4. Jlo HanoXeHHs B3bICKAHHUSA OT HapYIIMTENsS TPYAOBOM IUCLUIUIMHBI JOJKHBI OBITh
3aTpeboBaHbl OOBSICHEHUs B MHCbMEHHOW ¢opme. B ciydae orTkaza paOoTHUKAa AaTh YKa3aHHOE
00BSICHEHHE COCTABIISIETCS COOTBETCTBYIOIIUM aKT.

Otka3 paboTHUKA JaTh OOBSCHEHHS HE MOXET CIYXHTb MpPEeNnsITCTBUEM JUIs TNPUMEHEHUs
B3BICKAHMS.

JlucuuIuimHapHOE B3bICKaHME MPUMEHSETCS HE MO3[JHEee OJHOr0 Mecslla cO THS OOHapyKeHHs
MPOCTYIIKa, HE CUMTasi BpeMeHU 0oje3Hu paboTHHKA, IPEeObIBaHUS €ro B OTIYCKE, a TaK)KE€ BPEMEHH,
HE00XO0AMMOT0 Ha Y4eT MHEHUS MPeACTaBUTEILHOIO OpraHa pabOTHUKOB.

JlucuuMmiuHapHOe B3bICKAaHHE HE MOJKET OBbITh NMPUMEHEHO IMO3JHee ILIECTH MeECSALEB CO JHS
COBEpLICHHUsS TPOCTyNKa, a IO pe3ylbTaTaM pPEBU3UH, MPOBEPKH (PUHAHCOBO-XO3IHCTBEHHOM
NeSITeIbHOCTH WIN ayJAUTOPCKOW MPOBEPKH - MO3JHEE ABYX JIET CO JIHA €ro coBepulieHus. B yka3aHHble
CPOKH HE BKJIIOYAETCs BpeMs IIPOU3BO/ICTBA [10 YTOJIOBHOMY JIENY.

3a Kax/ablil JUCHUILUTUHAPHBIN MPOCTYNOK MOXET ObITh IPUMEHEHO TOJIBKO OJIHO AUCLHUILIIMHAPHOE
B3BICKAHHUE.



6.5. Ilpukasz (pacmopspbkeHue) paboTomareiass O MPUMEHEHHHM JUCIUIUIMHAPHOTO B3BICKAHUS
00BsIBIIsIETCSI paOOTHUKY IMOJI PACIHCKY B TEUEHHE TpeX pabouux JHEW co IHS ero m3fgaHus. B ciydae
OTKa3a pabOTHWKA TOJNMHCATh YKa3aHHBIA MpPUKa3 (PAacHopsHKEHUE) COCTABISIETCS COOTBETCTBYIOIIHIA
aKT.

6.6. Ecnu B TeueHHe To/1a CO THS MPUMEHEHHsI JUCIUIUIMHAPHOTO B3BICKAaHHUS PAaOOTHUK HE OyneT
MMOABCPIHYT HOBOMY JAUCHUIITIMHApHOMY B3BICKaAHUIO, TO OH CHHUTACTCA HE UMCHOIIIUM
JUCHUIUIMHAPHOTO B3BICKaHUS. B TeueHWe cpoka NEHCTBHUS JUCHUIUIMHAPHOTO B3BICKAHUS MEPHI
MOOIIPEHHUs, YKa3aHHbIe B HacTosnmx [IpaBuiax, kK pabOTHUKY HE TPUMEHSIOTCS.

PaGoTonarens 10 ucTeueHus rojia co JIHs NPUMEHEHUS JUCIUTLIMHAPHOTO B3BICKAHHS UMEET MTPABO
CHSTH €ro ¢ pabOTHHKA MO0 COOCTBEHHOW WHHIIMATHBE, IMPOCHOE CaMOTro PabOTHUKA, XOJATANCTBY €ro
HETOCPECTBEHHOTO PYKOBOIUTES HITH MPEJICTABUTEIBHOTO OpraHa pabOTHUKOB.

6.7. C mpaBwiaMH BHYTPEHHETO pACHOpPSJIKA JOJDKHBI OBITh O3HAKOMIICHBI BCE PAOOTHUKHU
npennpusaTus. PaOGoTHUKM 00s3aHBI B CBOGH TOBCETHEBHOW paboTe CcoOMI0aTh MOPSIOK,
YCTaHOBJICHHBIN MPaBUIIAMH.



